NAVAL RESERVE PROJECT REQUEST FORM

Point Of  Contact: Reserve Liaison Officer

e-mail: reserveprograms@crane.navy.mil 


Phone: (812) 854-3187
Project Name:

Digitization Project Code 40

Rating: IT, YN, PN, SK, SH  (non-designated striker for any of these rates)

Projected Work Schedule: The projected work schedule will require reservist support for calendar year 2004.  This work will be performed during the normal Monday through Friday work shift.  Due to other projects that use the same equipment, notification of reservist availability needs to be made to Project Sponsor as early as possible (preferably a month in advance).

Project description:

1.  WWW verification of technical documents, instructions . . .

2.  Capture/scanning of library documents not available via WWW.

3.  Creation of Excel spreadsheet documenting various data about each document (i.e. Name, Date, Type, Location . . .).

4.  Cross-verification of data and scanned document.

5.  Scanning of ammunition drawings.

Desired start date/duration:

January 2004 through December 2004

Minimum skills necessary to complete job:

Computer experience a must.  Excel and Adobe Acrobat (scanning) experience, helpful, but not a must.  

Materials needed:  NONE.  Sponsor will furnish all needed equipment.

